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Engagement Agreement for Employee Pension Plan Legal Counsel

Dear Mr. Carney:

We are pleased to retain you and your firm as outside counsel. In addition to the following, the tenns of
representation are contained in the City of Franklin law Department Policy and Procedures for Outside Counsel
(the "'PolttyX a copy of which in enclosed. Please familiarize yourself with the requirements contained in the
Policy and ensure that all personnel working on City of Franklin matters are familiar with them as well. By
continuing to-undertake further representation, you are agreeing to abide by the terms of the Policy.

Please identify an individual to serve as a Principal Client Contact as required under the Policy. This person will
serve as the Law Department's main point of contact for this engagement. Please note that all bills should be
submitted to my attention. Please send both a detailed bill as well as a bill/invoice summary, which states simply
the hours worked, hourly rate, and total amount due. Please use the name of the matter on your bills and bill each
matter separately from any other work you are performing for the City. For all billing inquiries, please provide us
with a business office contact.

Please note that current market rates for general municipal work are approximately $250.00 for Attorneys, $200.00
for Associates and $100.00 for a paralegal. Please Indicate to us your terms and conditions. Note that the Policy
requires that you receive recommendation from the City Attorney. While 1 understand that yourwork may involve
different terms than standard municipal work, please note that any additional terms and conditions you may propose
must be separately approved; the City has several standard terms and conditions that are not negotiable. By signing
this engagement letter, you are agreeing to the terms contained in this letter and in the Policy.

The term of award shall commence upon execution of this agreement and shall expire three (3) years from the
execution date of this agreement. At any lime after commencement but prior to or immediately upon the
expiration of this term of award, the City and Evans Petree may. by mutual consent, exercise an additional two-
year {2-year) option to extend the term of award for a maximum possible term of award of five (5) years total,
provided; (a) both parties consent to such an extension at that time; (b) the decision to exercise such an extension
is memorialized in writing and is executed by authorized representatives of each party; (c) the same terms and
conditions that apply to the original term of award shall also apply to such an extension, including pricing; and (d)
if Evans Petree chooses
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not to consent to an extension to the term of award, then it sliall notify the City of that decision a niinimuin of six
(6) months in advance of the scheduled expiration of the term of award. Note that the City and Evans Petree each
specificallj' retain the non-exclusivc right, with or without cause, not to extend the tenn of award.

As you nia> know, the City of Franklin is committed to meeting the goals of the City's Equal Business Opportunity
ordinance. During the engagement, we may want to discuss with you how the firm can provide opportunities to
minority' or women owned firms or minority or female attorneys within the firm.

We look forw ard to working with you on tliis matter to provide the highest level of legal services to the citizens of
the City of Franklin.

Sincerely,

1(1 K'
Shauna R. Billingsley
City Attonicy

Enclosures

cc: Eric Siuckcy. City Administrator

PLEASE FILL OUT THE FORM BELOW AND RETURN

Rate.s/hour or contract rate Principa).Client Contact Information

Atlorney (includes partners) Name:^tf^k r/i
Associates Telephoneir^o/") ̂ Xl ̂  1
Paraleuals $ ioO /'• E-mail: 1

Copying costs $ -Q-/ Other intonnaiion / '

Other $  /

Propi^ed by; Accepted by:

Attorney Sigft^ure \
1 trjQ/ts feTr-ct

Dr. Ken Moore

Mayor

Date: _ _

Firm , y
Dale; . 2.0 / vf i t r-t j /
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Introduction

Tlic Cit}' of Franklin Law Department Policy and Procedures for Outside Counsel ("Policy") is
designed to provide law firms engaged by tlie Citj' Attorney on behalf of the City of Franklin, its
departments, boards, agencies, authorities, conunissions, and employees (herein, collectively referred
to as die "Cit)'") widi the requirements for such legal representadon. This Policy is mandatot)' for all
law firms engaged by the Cit)' of Franklin Law Department (the "Law Department" or
'TDepartment"). All law firms representing the Cit)' are required to adhere to this Poliq', and each
such law firm shall ensure that all attorneys and support staff working on Cit)' matters are familiar
with the requirements set forth herein.

The Law Department is committed to providing top qualit)' legal services to the Cit)'. The
Department recognizes that its vision will not become realit)' or it mission accomplished widiout the
involvement and expertise of outside counsel on particular matters. This Poliq' is designed to ensure
that the relationsliip between the Department and the outside firms is well managed and that all
interested parties understand die- relationsliip. This Poliq also seri'cs to articulate the specific
requirements of the relationship.

This Policy sets forth the basis for the retention of outside law firms by the Cit)' of Franklin Law
Department. Wlien representing the Cit)', your firm is expected to adhere to the requirements. Tlie
Pohcy will be modified from time to time. Changes to die Policy will be communicated to die law
firms representing die Cit)' at the time of the changes. It is the responsibilit)' of each law firm to
ensure it is operating under the most current version of the Policy.

General Poliq Applicable to All City of Franklin Matters
The information contained in this section of the Policy pertains to all matters in which law firms are
engaged on behalf of the Gty. Each law firm is responsible to ensure that all attorneys and support
staff working on matters for the City are familiar with this Policy. Outside counsel shall act only as
an independent contractor; no employer-employee relationship shall be created between the City and
outside counsel or outside counsel's employees or agents. Outside counsel and law firms shall abide
by the Tennessee Rules of Professional Conduct and failure to abide by these rules will result in a
breach of contract with the City.

Authority to Engage Outside Counsel
The Cit)' Charter provides that only the Board of Mayor and Aldermen ("BOMA") has the authorit)'
to contract and be contracted with. Therefore, it is essential that outside law firms do not perform
work on behalf of the City unless die firm has been engaged by the Qty Attorney, pursuant to an
arrangement consistent with this Poliq', and unless the representation has been memorialized in an
engagement letter sent by the City Attorney to die law firm and signed by BOMA on behalf of the
Cit)'.

Budgets
Each law firm that is engaged on a legal matter for which it will be compensated in any manner other
than a flat fee for the representation must submit to the Cit)' Attorney a good-faith estimate of the
cost of the work. VVliile it is likely in many engagements diat the cost of the matter will be difficult to
estimate at the early stages of the representation, die law firm should make a serious effort to
estimate fees for die entire matter, or if diat is not possible, for a defined portion of die matter as is
deemed appropriate. The estimate will be used by the Cit)' Attorney to determine what level of
funding to seek during the engagement. Each law firm that is engaged by the Cit)' will be expected to
continuously monitor the extent of fees generated and to inform the Cit)' Attorney as soon as
possible if the fees are expected to exceed previous estimates. At times, it may be appropriate to
estimate the fees according to various aspects of the work and plan to submit supplemental requests
for funding. It is expected that, if this method is used, the law firm (through the Principal Client
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Contact) will work closely with the Cit)' Attorney to anticipate when a particular phase of the work is
drawing to a close and addidonal authorit)' is needed. For litigation matters, please see additional
information on budgets included in the section on litigation guidelines.

Firm's Lead Counsel

When the law firm is first engaged by the Citj' Attorney, the firm wiD designate a Lead Counsel, who
will be responsible for managing the overall relationship between the law firm and the Citj' Attorney.
The firm's Lead Counsel is responsible to designate tlie Client Service Team for e\'ery matter for
which the firm is engaged, to oversee the billing (including arranging for any alternative billing
arrangements), to ensure adherence to tliis Policj' and top qualit}' service, and to interact regularly
with the Cit)' Attorney and the designated staff within the Law Department and to address with the
Citj* Attorney any potential conflicts of interest. The firm's Lead Counsel will be required, from time
to time, to engage in a review of the relationsliip between the law firm and the Cit)' and to assess the
qualit)' and costs of tire service with the Cit)' Attorney. The firm's Lead Counsel will be responsible
to iqanage the particular engagement to ensure that the Cit)' Attorney is kept informed of
developments in the particular matter and that the Chent Service Team works closely with the Cit)''s
Law Department.

City Client Service Team
Each law firm providing serrtice to the Cit)' is required to designate a Client Service Team to
coordinate with the Law Department in the representation. The team shall include the following:

1, The finn's Lead Counsel who wiD be responsible for the particular matter.
2. The Principal Client Contact who will be responsible to assemble the Client

Service Team needed to address the particular matter and to work closely with
the Responsible Law Department Attorney, other Law Department staff as
deemed appropriate, and the business contacts as deemed appropriate.

At the time a matter is assigned to the law firm, the Department will expect the law firm to designate
a Client Service Team appropriate to die particular matter. The experience of the team members and
the number of attorneys and support staff assigned to each matter will be determined by the law firm
in consultation with the Cit)' Attorney and will be designed to properly staff the matter in a manner
that is appropriate, while being cost effective. Changes to the Client Service Team should not be
made unless fost reviewed by the law firm with the Cit)' Attorney.

City of Franklin Contacts
It is essential that, when providing legal services to die City of Franklin, the Cit)' Attorney and die
law firms work closely at all times. The law firm should strive to work with the Law Department in
conjunction with the business contacts in the City and not communicate solely with the business
contacts. Law firms should not accept work from anyone in the Cit)' of Franklin other than the Law
Department as no odier department has authority to assign work to outside counsel. It is necessary
that good communication be established among the law firm, the Law Department and the
appropriate Cit)' Business Representative (discussed below).

The method used to provide this communication will likely vary according to the nature of the
matter. For example, engagement of a firm to do multiple condemnations will require a different t)'pe
of communication than one involving a single litigation matter. The Cit)' Attorney will work with the
law firm to determine the t)'pe of communication that is expected for the particular matter, and the
law firm shall adhere to those requirements. In addition, ever)' firm providing l^al service to the
Cit)' will be expected to provide semi-annual form status reports to the Qty Attorney.
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City Business Representative
Frequently, it will be necessarj' for the Law Department to arrange for the law firm to work directly
witli Cit)' representatives outside of the Law Department. If diis t}'pe of activit)' is appropriate, the
Git}' Attorney will inform the law firm of the business contacts with whom the attorneys should
work. The Cit)' Attorney will designate (in conjunction with the department being represented) a City
Business Representative, who will serve as die principal business contact for die particular matter. In
addidon, the Cit)' Attorney will inform the firm's Lead Counsel of how the firm should communicate
with the Cit)' Business Representath'e and when the Law Department Attorney should be included in
diose contacts. If in doubt, the law firm should always err on the side of communicating with the
Law Department.

Matter Assignment
Legal work for the Cit)' of Franklin will only be assigned by the Law Department. Law firms
performing work for the Cit)' should not accept any work outside the scope of the representation
preuously designated by die Law Department and pursuant to die engagement letter without specific
written approval from the Cit)' Attorney. Any requests by business contacts to perform legal work
should be immediately referred to the Cit)' Attorney. Failure to communicate additional work outside
of the scope of representadon to the Cit)' Attorney may result in a denial of fees claimed and any
work performed will be considered a free service to the Cit)'. Any quesdons reg^ding whedier a
pardcular matter is widiin the designated representadon for wliich the firm has been retained should
be directed to the Cit)' Attorney.

Procurement of Professional Legal Services by the Law Department
It is the goal of the Law Department to procure legal services that are tailored to the pardcular legal
need that has been idendfied. Consideradon for such professional services will be at the discredon
of the Cit)' Attorney, based on whether a firm's qualificadons are consistent with the overall goals of
the Cit)' in providing top quality legal work and opportunides for diverse law firms and attorneys to
pardcipate in the Cit)''s legal representadon.

Promodon of Diversity
It is die polic)' of the Law Department to obtain legal services in a manner that is consistent with the
Cit)' of Franklin's equal business opportunit)' policies. All statements of qualificadons or proposals
sought by the Cit)' Attorney for the provision of legal services will include a statement from the
proponents on meaningful diversity pracdces and initiatives. Setecdon of outside counsel will be
reviewed in light to the Cit)'*s diversity objecdves with consideradon given to the establishment of
co-counsel reladonships between minorit)' or female and majorit)'-owned firms, the presence of
female and minorit)' parmers in majorit)' owned firms, mentor-prot^e reladonships, and meaningful
opportunides for medium, small and sole pracdtioners to pardcipate in work on behalf of the Cit)'.

Title VI

Due to federal funds received by the Cit)', the law firm must agree, warrant, and assure that no
person shall be excluded from pardcipadon in, be denied benefits of, or be otherwise subjected to
discriminadon in the performance of this Poliq' or in the employment pracdces of die law firm on
die grounds of disabiUty, age, race, color, religion, sex, nadonal origin, or any other classificadon
protected by Federal, Tennessee State consdtudonal, or statutoiy law. Further, the law firm sliall,
upon request, show proof of such nondiscriminadon and shall post in conspicuous places, available
to all employees and applicants, nodces of nondiscriminadon.

Correspondence and Documents
All correspondence, pleadings and other documents created or transmitted by the law firm in
connecdon widi the representadon of the Cit)' on a pardcular matter should clearly idendfy the
matter on which the law firm is working.
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Media Inquiries
Law firms retained by the Cit)' Law Department must refrain from responding to media inquiries
about the legal work of the Cit}'. All requests from the media for comment should immediately be
referred to the Cit}' Anomey. If the Cit}* Attorney is not available, the law firm should contact the
Cit}' Administrator's office at (615) 791-3217.

Conflicts of Interest

All law firms representing tlie City must be free of conflicts of interests. Any potential conflicts
should be disclosed and discussed witli the City Attorney, whether they arise when the law firm is
first engaged or arise after the relationship has been established. Conflicts will be discussed by the
Cit}' Attorney and the firm's Lead Counsel and will be resolved in a manner that is consistent with
the Tennessee Rules of Professional Conduct and all applicable ethics laws and regulations.

In addition to conflicts of interest that t}'pically arise in law firms when representing private entities,
an additional concern will be taken into account by the Cit}' Attorney when a determination is made
on whether to grant a waiver of a conflict requested by a fum representing the Cit}'. If the request for
a waiver relates to a matter of particular importance in the Cit}''s initiatives, or a particularly
important public policy issue facing die Cit}', the Cit}' Attorney may not agree to a waiver. The Cit}'
Attorney recognizes that most law firms wUl liave other clients who interact with the Cit}' on many
levels and many issues. It is the intent of the City Attorney to address conflict waiver requests in a
manner that affords maximum flexibilit}' to the firms in representing other clients. However, law
firms agreeing to perform work for the Cit}' should recognize that such work may at times create an
actual or potential conflict and preclude die firm from representing other clients on certain public
issues.

Training Programs
At times, law firms may be asked by Cit}' Business Representatives to provide training to cit}*
employees regarding particular issues of interest. Although the Law Department does not prohibit
such training, no training should be undertaken without the prior approval of the City Attorney. Any
training materials to be used by the law firm must be reviewed ̂ t by the Qt}' Attorney's office.
Failure to submit such materials and to receive prior approval may result in a denial of fees claimed
and any training provided will be considered a free service to the Cit}'.

Professional liability Insurance
Unless otherwise requested, law firms represent that it carries professional liability insurance in
accordance with the most current Government Tort Liabilit}' Act, which can currendy be located at
Tenn. Code Ann. § 29-20-403. It is the law firm's responsibilit}' to keep informed of the current
Government Tort Liabilit}' requirements and to adhere to those requirements. The polic}' shall
indicate the attorneys in the firm that are covered and what percentage(s) of their practice are
devoted to die area of law upon wliich they will be providing advice. The polic}' shall include at least
a three (3) year Extended Reporting Provision.

If the above requirements and coverages are not included in die polic}' at any time during the
representation, dien the Cit}' Attorney may, without notice, terminate die relationship and all
amounts due and owing, if any, may be paid within thirt}' (30) days if not disputed. The Department
may request a certificate of insurance to substantiate the above coverages.

Retention of Records by Law Firms/Open Records Requests
The law firm should keep records of matters it handles for the City consistent with the Tennessee
Rules of Professional Conduct and the Cit}''s internal record retention practices. The law firm should
consider that some records it has in its possession, if not covered by attorney/client privil^e, work
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product protection or any other privil^e, could be subject to an Open Records request pursuant to
Tenn. Code Ann. § 10-7-501 et seq. If a law firm receives an Open Records request relating to a Citj'
matter, the Git}' Attorney should be contacted immediately. Under no circumstances should a record
be released or destroyed until the Git}' Attorney's office concurs that the record is required to be
disclosed or destroyed in accordance with the law.

Policy Regarding Litigation
In addition to tlie general polic)', the following policy applies when a law firm is engaged by the Law
Department to represent the Git)' in litigation matters. -These rules are supplemental and in addition
to the response dates and conferences required by the Tennessee Civil Practice Act and the Federal
Rules of Civil Procedure, where applicable.

Early Case Assessment
The Law Department believes that early evaluation of litigation brought against the Git)' is an
important aspect of providing cost-effective legal ser\'ices. When a litigation matter is assigned to a
law fum, the law firm should plan, within the first sixt)* (60) days after the matter is assigned, to hold
a conference (the "Early Case Assessment Conference") with the Git)' Attorney regarding how to
handle the case. This early case assessment should include at least the following:

1. Fact evaluation: Tlie law firm should develop the facts of the particular matter as
fully as practicable during the first sixt)' (60) days after the matter is assigned. This
factual investigation should include review of the available documents and
interviews (in person, if possible) with the key wimesses.

2. Legal authoidt)': The law firm should, during the early case assessment, prepare a
summar)' of the principal legal authorit)' relative to the matter and review this
material with the Git)' Attorney.

3. Summar)': As part of the Early Case Assessment Conference, the law firm should
prepare a written summar)' of the facts and law to be provided to the Git)' Attorney
prior to the Conference.

Litigation Budget
At the time a law firm is engaged to represent the City in litigation, the law firm is required to prepare
a litigation budget, which should include the law firm's best estimate of the cost of litigating the
matter, considering the need for expert witnesses, fact witness discovery and potential trial exhibits.
The budget should be submitted to the Git)' Attorney within sixt)' (60) days after the matter is
assigned to the firm.

Retention of Experts
Approval by the Git)' Attorney is required prior to any engagement of an expert by the law firm. The
expert is required to submit a budget for his/her services, and approval of the budget must be
obtained from the City Attorney prior to the authorization fOr any services. As litigation proceeds,
the law firm is required to ensure that the budget is kept current Before any written reports or
summaries are elicited from an expert, the Git)' Attorney must be contacted to discuss the effect of
any such report on the case strateg)'.

Extensions of Time

Because lengthy extensions of time to respond to pleadings or provide discover)' responses can
increase the cost of litigating a matter or delay its resolution, lengthy extensions should not be
routinely sought. Prior to authorizing any extension greater than three (3) months, the law firm must
discuss the request with the Git)' Attorney.
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Vendors

Use by the law firm of vendors, such as court reporters, document management companies, or
investigators, should be coordinated by the law firm with the Citj* Attorney. The Cit)' of Franklin
Law Department encourages law firms to seek opportunities to include minority, women and locally-
owned business among its vendors, and to include such businesses among those who do work on
Cit}' matters.

Alternative Dispute Resolution
Tlie Law Department recognizes that certain, special matters may be considered for alternative
dispute resolution ("ADR"), but as a general rule the Cit}' will not agree to such terms. Any law firm
engaged to represent the Cit}* in a litigation matter should, throughout that representation, seek to
identify times when the use of ADR might be an appropriate and cost effective option to resolve the
matter. As these opportunities arise, the Lead Counsel should discuss the possibilit}' with the Cit}'
Attorney, who in conjunction with the law firm, will make a determination as to whether the Cit}' will
engage in ADR:*? v ' ■

Settlement Authorization

No case or claim in the Cit}' of Franklin may be settled, even by tlie Cit}' Attorney, without the
authorization of the BOMA (except as may be previously authorized by the Qt}' Budget). Any law
firm representing the Cit}' should not make any offers of settlement without prior authorization from
the Cit}' Attorney. All approved offers of settlement should include information about the necessit}'
of gaining authorit}' to settle from the governing authorit}' of the Gt}'. The Court and opposing
counsel should be informed that any setdement offer communicated is contingent on such approval.

Strategic Discussions Required
Strategic, significant pleadings and discovery responses must be discussed with the City Attorney
prior to their submittal to the court or opposing counsel. Drafts may be requested by the City
Attorney to ensure review prior to the due date. It is reconunended that the discussions and drafts be
presented with at least one week for review by tlie Law Department

Questions Regarding Litigation
Any questions regarding the guidelines for handling litigation matters should be directed to the City
Attorney or City Administrator.

Legal Fees and Billing Requirements
Alternative Billing Arrangements
The Law Department encourages the use of alternative billing arrangements whenever appropriate
for work done by outside counsel. Such alternative billmg arrangements could include flat fees for
certain aspects of die work; blended rates for aU personnel working on the matter; discounts
associated with certain aspects of the works; standard government rates comparable to those offered
the State of Tennessee or other local governments; and similar arrangements.

When the standard hourly billing method is used, the Law Department encourages law firms
to consider the nature of public sector representation and adjust their hourly rates to reflect
the need to be prudent in the expenditure of public money.

All billing arrangements must be discussed by the Business Representative and the Cit}' Attorney at
the time the representation begins. The billing arrangement will be included in the engagement letters
signed by the Cit}' Attorney and the Business Representative.

Billing Requirements
All bills for legal services should adhere to the following policy;
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Bills should be submitted to the Cit)' Attorney.
The matter name and any relevant file information will be identified in the
engagement letter, and this name should be used when the bill is submitted. Multiple
matters should be submitted on separate invoices.
The preferred billing cyde is monthly. Bills should be submitted monthly covering
each montli's activit)'.
At the beginning of the representation, the firm's Lead Counsel should provide to
the Law Department that name and contact information for the billing manager in
the event we need to contact the billing manager rt^rding an invoice.
The bill should be submitted in the form substantially like the one described below,
however, in addition to a detailed biU, a bill/invoice summar}' which states simply
the hours worked, hourly rate, and total amount due should be sent as well.
Bills should include a record of all timekeepers on the file and the description of the
work should be in suffidenl detail to allow the Law Department and Cit)' staff to assess
the nature and scope of the work performed, while protecting attorney/client
privileged information. Itemi2e separate tasks on matters so that it is clear how
much time was spent on each task; the City reserves the right to challenge the length
of time spent on a task if it is not reasonable and customary under the
circumstances. A single line entr)' of multiple tasks will not be approved.

Example of poor billing entry:

Hours

4 hours

Attorney
XYZ

Maner

ABC litigation

Total= $360.00

Met client. Reviewed documents.

Researched. Discussed with counsel.

Advised. Drafted letter. Billed on

TimeSlips.

Example of good billing entry (using same tasks as above):

Hours Attorney Matter Task

.50 hours XYZ ABC litigation Met with Mr. Q, Ms. S and Cit)' Attorney.

.25 hours XYZ ABC litigation Reviewed contract and exhibits, reviewed
letter from Citizen B, reviewed minutes
from April 1, 2007 BOMA meeting.

1.0 hours RST ABC litigation Researched emplo)'ment law in r^;ard to
letter from Citizen B.

1.0 hours RST ABC litigation Researched case law on estoppel.
.25 hours XYZ ABC litigation Telephone conference with Mr. Q

discussed case law and research.

.50 hours XYZ ABC litigation Met with Mr. Q, Ms. S and City Attorney
discussed status and my thoughts on
drafdng the letter in response to Citizen
B's letter.

.50 hours XYZ ABC litigation Drafted letter to Citizen B responding to
his breach of contract. (Note: billing time
entries disallowed)

Total: 4.0 hours

Rates: RST paralegal 2 hours @ $ 40.00 per hour = $ 80.00
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XYZ attorney 2 hours @ $140.00 per hour = S280.00
$360.00

Example of Summary Sheet Invoice to be included:
AbC Utigaiion
PROFESSIONAL SERVICES

Staff Time Rais Total
XYZ 1.5 Hours $140.00 $210.00

RST 1.5 Hours $ 60.00 £ 90.00

TOTAL FEES THIS INVOICE: $320.00

Travel

The Cit)' will rehnbcttse outside counsel for reasonable travel expenses associated with the legal work
performed on behalf of the Cit)', provided the expenses meet all regulations established by the Cit)''s
current Travel Policy, a copy of the most recendy adopted version is attached as Exhibit A. All travel
must be pre-approved by the Cit)' Attorney, and die law firm representatives should make travel
arrangements that are consistent with the prudent use of public funds. Law firms will not be
reimbursed for first class air travel, expenses at luxur)' hotels or similar expenditures. The Cit}' also
will not pay for time spent traveling unless the attorney was performing work for the Cit}' while en
route.

Staffing
When staffing a matter for the Cit}', care should be taken to ensure that the staffing is appropriate for
the matter, with limitations on the number of timekeepers assigned to the file. The number of
timekeepers and the experience level of those timekeepers should be consistent with professional
standards considering the complexit}' of the matter and the volume of the work. Staffing should be
established at the beginning of the representation, and any changes to that staffing must be reviewed
with the Cit}' Attorney.

Expenses and Disbursements
The Cit}' will reimburse law firms for reasonable disbursements. The cost of filing fees, long distance
phone calls (telephone and facsimile), messenger and overnight delivery charges will be reimbursed at
the actual expense incurred. Copying charges will be reimbursed at the maximum rate approved by
BOMA in its records polic}', a copy of the most recendy adopted version can be found online at
www.franklinm.gov. Absent extenuating circumstances, it is expected that die firm will not charge
die Cit}' for that research in addition to the time spent performing die research by the timekeeper.
Tlie City will not pay for secretarial overtime, library services, temporary employees, and similar
expenses that should be included in the law firm's overhead ̂ .e., filing, billing, Westlaw<g)>fees,»etc.).
Because the Cit}' is exempt from all taxes, such a line-item should not be charged. All other fees and
charges shall be presumed to be a part of the Outside Counsel's overhead and shall be denied unless
specifically authonzed by the Cit}' Attorney.
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