
Examining the
Neighborhood Meeting Process



What is the value of a neighborhood meeting?

What is the goal of a neighborhood meeting?



Early in the process: allows for feedback, not 
final stance

Target Audience is citizens and neighbors: 
allows an environment to learn about the 
project, ask questions

Remember, it’s too late for questions at a Public Hearing



Proposed Format
15 minutes: Informal question/answer time with 

applicant
Allows opportunity for drop-ins, close up examination of the plan

15 minutes: Formal presentation by applicant
Allows everyone to hear the same information from the applicant

30 minutes: Formal question and answer 
Allows everyone to hear the same answer from applicant, reduces duplication of 
questions

After 1 hour, staff will end the meeting



Details

• Have people line up for formal Q/A

• Have a presentation checklist/template

• Point out where this neighborhood meeting is in the process

• Staff/Applicant read a civility code statement



Thoughts?

15 minutes: Informal question/answer time with applicant

15 minutes: Formal presentation by applicant

30 minutes: Formal question and answer 
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Other improvements

Formal pamphlet, outlines the life cycle of a development from early 
discussions with staff, all the way through building permit—high level, 
point out public engagement opps

Include the neighborhood meeting public notice letter and plan on 
the public calendar, for all to view

Include developer report on Neighborhood meeting with the package 
presented at FMPC and BOMA


