WESTHAVEN

March 11, 2016

Monique McCullough
Community Relations Manager
City of Franklin, Tennessee

Monique,

| am writing on behalf of the Westhaven Foundation. | have attached an Event
Permit Application for an event, called Porchfest, which will take place in the
Westhaven Community on June 18, 2016

| have enclosed the required checks and all of the required documents except
for the following (which | will provide as soon as | have them):

o Certificate of Insurance for vendor providing stage for concert
o List of vendors (medical, art, food, merchandise)
o Mailing list for good neighbor letter

We have already made arrangements with a clean-up crew.

This will be the fifth year for this event. Last year’s event grew tremendously
from previous years. During the past several months, the planning committee
has met with the Franklin Police Department several times to come up with a
plan to better manage several aspects of the event- specifically 1) traffic
congestion on streets that should have been open, 2) open containers on the
streets and in public spaces, and 3) use of golf carts that are not street legal.

Here are the significant changes we have planned for 2016:

1. We will hire a different parking company that is more
assertive/intentional in terms of forcing vehicles to park at Pearre Creek
Elementary School and in other designated areas (street parking away
from the event).



2. We will only have road closures in areas where there are alleys for
vehicular ingress and egress. Each “area” also has a park or open space
central to the porches where we will provide shade (tents).

3. In addition to a beer garden at the lake area, two of the areas
referenced above will have beer gardens that are enclosed and manned
by a security person hired by the vendor.

4. Each area will have at least one off-duty officer from the Williamson
County Sherriff’s Department to help direct golf cart parking, any
vehicular traffic that may come through, and monitor folks leaving the
area and reminding them not to carry open containers of alcohol.

5. The City of Franklin Police Department will help with the perimeter and
with the main event at the lake area.
Please feel free to contact me with questions or if | can provide any additional
information.
Sincerely,
Amy Law

Director of Community Management at Westhaven
Westhaven Foundation Board Member
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CITY OF FRANKLIN F EEP; EEESLE:; N
EVENT PERMIT APPLICATION

Application is Due 90 Days Prior to Scheduled Event.
Please read application carefully and fully complete each section.
A non-refundable application fee of $100 is due at time of filing.

Note: Filing this application does not guarantee that your request will be granted.

Please check Xstreet closure O parade

all that apply:
O other special event L beer served (separate permit required)

Please supply the following information. For additional space, use separate sheets of paper and attach to the application.

1)  Location requested (if Temporary Street Closure only, list major roads to be closed):

Aspen Grove Park Liberty Park Eastern Flank Battlefield Park
Fieldstone Farms Pinkerton Park SEE MmAP AL
Jim Warren Park Harlinsdale Farm  Other; WESTHAvEW ( SPecie

2) Namel/purpose of event: W ESTHAVEN POM—HFEST"

3) Date or dates of event: SAW"D*-‘{ g ‘JuME 18, 206

4) Time of Event: Hom ~ 10 pm
5) Time of Street Closure (if applicable): WEsTHAVEN Bive T Frowt ST. 10A%M ~ jopm
9 AAs 3:30Pn- T30 P
Set-Up Date/Time: _}18!16 10 A e ggr'-sdown Date/Time:J é ! 18)1¢ 10¢m

*Note: Two (2) hours will be added before set-up time and two hours (2) will be added after tear-down to allow time for clean-up. Eventis
responsible for payment of Frankiin Police Officers during this time. Read Additional Requirements section for more information.

6) Name of Applicant and Organization Requesting Permit:
WEsTHAven Pouvoarion

a) Address: _ 401 <HELTENHAM AvE FRANIcLn TW 3706 Y

64a.
b) Phone: ©!5-741- ¢14x c) Cell; 6! 5-& 2749 d) Fax:

e) E-mail address: _AmY, LAW @ S9UTHERD LAMD, Com

7)  Person in charge on day of event: Amv Law

Cell: 61S5- 6 42~2948 E-mail address: AmY. LAw @, § o THE v LArD, com
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HISTORIC

8) Name and Cell Number of at least two others available on day of event: FRANKLIN
G’s SWHMF,‘ TENNESSEE
Name: STEPHAME Lavmm Cell: 56 8 -39 4T E-mail address: € § 0u v vapm.”
(123 NN LEE, BEMmuaTT €
Name:Maey Lee B Emmvetr cell: 804-980 - E-mail address: __Joumnieuariand. tom

9) DETAILED description of event (use additional sheets):
See Arracuen

10) ENCLOSE A DETAILED MAP of event site, detailing any temporary or permanent structures, street
closures, parking, etc. If applicable, list the location, blocks, streets, and/or intersections in which
such event will occur. For large-scale events, map should be obtained from the City’s GIS
division.

11) An estimated number of participants and an estimated number of attendees expected to attend
during the course of the event:

10,000

12) Please attach a list containing the names, addresses, and phone numbers of the Chairperson of
the organization and all other persons involved in the management or control of organization and/or
committee.

13) Is your organization based in Williamson County? Circle@or No
(if no, please state where: )

14) Is your organization authorized to do business in Tennessee? Circle{Ye? or No

15) Is your organization a tax-exempt organization as described by the Internal Revenue Code Section

501(c)(3) or a not-for-profit organization? Circle @ or No. If yes, please attach copy of IRS tax
exemption letter providing proof of status.

16) Will you charge an admission/participation fee (including vendors)? If yes, please specify how
much per person/vendor. o

17) Will any charity, gratuity, or offers be solicited or accepted during the event? Circle Yes or

18) Is this event a fundraiser? Cir¢le Yes o@ If yes, what organization will be benefactor of event?
What percentage of funds will they receive?

19) Will parking in the area of the event need to be restricted or prohibited? Circle@or No.
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HISTORIC
20) Willany sound amplification equipment be used during the event? Circl@or_ No. Ifno, FRANKLIN

TENNESSEE

please skip to Question #22.

21) For what purpose will sound amplification be used (i.e. announcements, entertainment, etc.)?
Mesr Porces wiu, HAVE A smaw. P.A. 5y siowms .

EVEWING CopcnT Witt HAvE Sovny SYSTEMM (8Y LAre AT EnTtAnCE)

22) What type of sound amplification will be provided (DJ, Band, etc.)? Please list all that apply.
Barmp

H-Tpm v pPorches
23) During what time period is sound amplification requested? 3 = 19 pan AT CAK.E

24) Ifforentertainment, give details of entertainment being provided (i.e. number of musicians, type of
music, amp wattage, etc.). _VAAIouS MmN SIciaNS 0w PORMET Ao G Y -7 om,

EVENMING CovcanT ~2 BAp S - 46 PLHYELS v Evicd BAMD.

25) Will any stages, amusement attractions, or amusement rides, including inflatables, be erected for
the event? Circle Yes o If yes, Applicant must give specific details as to the location and type
of games/activities, i.e. inflatables, Horseshoes, relay races, etc. along with the name of the

company providing the stages and/or activities. Applicant must also include a copy of that
company’s insurance certificate indicating coverage and listing the City of Franklin as

additional insured. ***For stages, tents, inflatables, etc. constructed on site prior to the event, that
date must be included on Certificate of Insurance provided to the City of Franklin. Stages MUST
be removed from site at end of event. ***Rented inflatables/interactives that are set-up and
manned by applicant must be included specifically in applicant’s Certificate of Insurance.

26) What, if any, vendors will be present at event? (i.e medical related, shirts, arts, etc.) Please
provide detailed list. Use additional sheets. PARAMEDICS Feom vaAng @) LT
Fooo Teucws
27) Willfood, beverages, or merchandise be sold or given away? Circie@or No. If yes, clean-upis
required. Please provide name of clean-up provider, contact, and phone number of person on-site
during event. See Question #28.

SouMewy Lamy Horniciiew DEPT Wik CLEWAN~ LIS-79/-67<0

28) Events under 200 participants require a $250 refundable security deposit at the time of approval.
For events over 200, a\'@security deposit is required upon approval. If clean-up is not done
properly, the organization requesting the permit will be fined (See Attachment A). Applicant’s event
coordinator or representative and a City of Franklin representative will conduct a Pre-Event meeting
prior to event date for Pre-Event Check List Site Review. At the end of the event, a Post-Event
Check List shall be completed by the Applicant’s event coordinator, or representative, and a City of
Franklin representative to re-assess the site for trash and damage, and to secure with caution tape
and signage (provided by event group) any tents left for removal. Damage deposit will be refunded
after a satisfactory Post Event Check List has been completed and signed off on by both the City of
Franklin and organization requesting event.
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FRANKLIN
TENNESSEE

29) *NOTE: Events that include deep frying cooking oil operations are required to have a
grease pit on-site and contract with a grease waste hauler to handle the grease waste and
removal of the grease pit. A copy of this agreement shall be filed along with this
application. The primary event sponsor is required to remove all cooking grease from the
site immediately after the event. lllegal dumping of cooking grease will be prosecuted.
Please read Additional Requirements section of this application for more information.

30) Will you require a temporary water tap? Circle Yes or@f yes, please list exact locations:

31) Will alcohol, beer, and/or wine be given away or sold? Circl@ or No. If yes, a permit from the
relevant board is required. Please read Additional Requirements section of this application for

more information. CGreaade <y il provdha

32) Will your event include tents or other temporary structures, propane use, or open flames? Circle
yes or, Events using tents of size 20 x 10 or larger require permitting from Franklin Fire
Department. Safety measures must be provided on all tents, especially those set-up prior to the
actual event. Tents should be taken down the date the event has ended. Please read Additional
Requirements section of this application for more information.

33) Attach Good Neighbor Letter and Mailing List used. Please read Additional Requirements section
of this application for more information.

TITLE VI OF THE 1964 CIVIL RIGHTS ACT

“No person in the United States shall, on the ground of race, color, or national origin be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any program or activity receiving federal financial assistance.”

The City of Franklin does not discriminate based on race, coler or national origin in federal or state sponsored programs, pursuant to
Title VI of the Civil Rights Acts of 1964 (42 U.S.C. 2000d). For more information or to file a complaint against the City of Franklin
under Title VI of the 1964 Civil Rights Act, contact the Title VI Coordinator:

Risk Manager

City of Franklin

109 Third Avenue South
Franklin, Tennessee 37064
615.791.3277

The City of Franklin is committed to providing reasonable access and accommodations upon request for people with disabilities.
Please call the Risk Management Department at (615)791-3277 for specific requests.
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1)

2)
3)

4)
5)
6)

7)

8)

BY:

HISTORIC

PLEASE READ ATTACHMENTS BEFORE SIGNING FRANKLIN

APPLICATION.

I/'We agree to abide by all ordinances and regulations of the City of Franklin and all conditions
placed upon the event by the City Administrator and the Board of Mayor and Aldermen.

I/'We do swear or affirm that all of the information given in this application is true and complete.

I’'We do hereby agree to assume the defense of and indemnify and save harmless the City, its
aldermen, boards, commissions, officers, employees and agents, from all suits, actions, damages
or claims to which the City may be subjected of any kind or nature whatsoever resulting from,
caused by, arising out of or as a consequence of such event and the activities permitted in
connection there with, and to submit a certificate of insurance prior to the event in an amount
acceptable to the City Administrator.

I/'We agree to provide a copy of this signed Event Application to any vendors, planners, and related
parties associated with the event to ensure they are familiar with the guidelines set forth herein.

I’'We understand that I/we assume the responsibility of the actions of any vendors, planners, and
related parties for this event.

I/We understand that granting of Special Event Permit does not imply granting of other permit that
is separately required.

The application for an event permit shall be filed not less than 90 days nor more than 364 days
prior to the scheduled date of such event. Suggested filing is at least 180 days prior to scheduled
event. Events should not be advertised or promoted until an event permit has been obtained from
the City. Failure to file in a timely manner may result in denial of a permit.

The City reserves the right to require one or more City of Franklin police officers or other
emergency personnel be present at any and all events that occur within the city limits. Please
budget for this request at a rate of $30 per hour at a minimum of two (2) hours.

a“l{cm/ Date: 3’“*’[5

Approved by the Board of Mayor and Aldermen on , 20

(Sigr(alire and title — must be officer of organization) )

Dr. Ken Moore, Mayor

City Hall

245420 3 20

Eric S. Stuckey, City Administrator

If you have questions concerning your request, please call 615-550-6606.

fegamapa g 3 8 3 2
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oA F Ak R AR e ok e sk ok e e
Return application to:
City Administrator’s Office
109 Third Ave South
Franklin, TN 37065

615-791-3217
615-790-0469 (FAX)

e e v e v v vk i e e e e o o ok o o ok

*
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2016 Westhaven Porchfest Committee

Presented by the Westhaven Foundation

Stephanie Lannom
stephanie.lannom@southernland.com
(615) 791-9552 (office)

(615) 568-3449 (cell)

Amy Law
amy.law@southernland.com
(615) 791-6740 (office)

(615) 642-2948 (cell)

Mary Lee Bennett
marylee.bennett@southernland.com
(615) 778-1218

(615) 804-9822

Mark McCutcheon
mark@westhavenfoundation.org
(615) 394-7782




INTERNAL. REVENUE SERVICE : DEPARTMENT OF THE TREASURY

P. 0. BOX 2508
CINCINNATI, OH 45201

Employer Identification Number:

Date: 26-2449732
" OCT. 3 2008 K DIN:
17053198332008
THE WESTHAVEN FOUNDATION INC Contact Person:
401 CHELTENHAM AVE . : YVONNE LIGGETT . ID# 31296

‘FRANKLIN, TN 37064-8664 . . Contact Telephone Number:
. (877) 828-5500
Accounting Period Ending:
June 30 ' ‘
- Publi¢ Charity .Status: - -
) 170 (b) {1} (&) {vi)
Form 990 Required:
Yes
Effective Date of Exemption;
October 19, 2007
Contribution Deductibility:
Yes
Addendum Applies:
No

Dear Applicant:

We are pleased to inform you that upon review of your application for tax
exempt status we have determined that you are exempt from Federal income tax
under section 501(c) (3} of the Internal Revenue Code. Contributions to you are
deductible under section 170 of the Code. You are also qualified to recelve
tax deductible bequests, devises, transfers or gifts under section 2055, 2106
or 2522 of the Code. Because this letter could help resolve any questions
regarding your exempt status, you should keep it in your permanent records.

Organizations exempt under section 501(c) (3) of the Code are further ClESSlfled '

as either public charities -aor private foundations. We determined that you are
a public charlty under the Code section(s] listed in the headlng of thls

letter= : . o

Please see enclosed Publication 4221-PC, Compliance Guide for-501(c) (3) Public
Charities, for 'some helpful information about your responsibilities ag an
exempt organization. ) ,

Letter 947 (DO/CG)




THE WESTHAVEN FOUNDATION INC

We have sent a copy of this letter to your representative as indicated in your
power of attorney.

Enclosures:

Publication 4221-PC

s

Sincerely,

Robert Choi
Director, Exempt Organizations
Rulings and Agreements

Letter 947 (DO/CG)




Draft of Good Neighbor Letter for Porchfest

(Insert Date)
Dear neighbor of Westhaven,

I wanted to let you know about an event called Porchfest, which is taking
place in Westhaven on Saturday, June 18, 2016 from 4pm to 10pm. From 4pm
until 7pm, bands will be playing throughout the neighborhood on various
porches. Then, from 7pm until 10pm, we will have live music playing by the
lake at Westhaven Town Center.

From 10am until 10pmpm, a portion of Westhaven Boulevard (from State
Boulevard to just before Front Street) will be closed to through traffic. Also,
from 3:30pm until 7pm, portions of other streets outlined on the Porchfest
event map (will be attached to this letter) will be closed. We are strongly
discouraging vehicular traffic through the community during the event.

The entire event will end at 10pm. A cleanup crew will be hired to return the
event areas back to their original condition that evening.

If you have any questions, please feel free to contact Stephanie Lannom at 615-
791-9552.

Best regards-
Amy Law

Director of Community Management
Southern Land Company



Westhaven Porchfest
Police Locations

FRANKLIN DISCLAIMER
This map was created by the City of Franklin's IT
Department and was compiled from the most authentic information
available. The City is not responsible for any errors or omissions
contained hereon. All data and materials Copyright © 2016.
All Rights Reserved.
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Officer

‘ Music Locations

@D Road Closure

|:I Event Parking






